Adapted from the work of Dr. Charles Whitaker, EKU


My specific purpose in the editorial is ________________________________________
The primary readership is _________________________________________________

My editorial is intended for this publication: ___________________________________

	Editorial Checklist

	(

	1. I include an appropriate heading or title, indicating that I am writing an editorial and my main point about the topics, subject, issue, etc.


	

	2. I use an appropriate, authentic format for the writing.


	

	3. I provide an intro that includes background for the reader, that attracts the reader to my writing, and that establishes my main idea, position, or opinion.


	

	4. I develop my ideas and include relevant, specific, knowledgeable support for my purpose.  My choice of support shows reader awareness.


	

	5. I include logical explanations to help my reader and to show my thinking about the topic.  I offer the reader an insightful discussion and do not merely make a number of general claims or obvious statements.


	

	6. I stick to my purpose throughout.  My purpose is clear in each paragraph.


	

	7. I organize carefully, with logical paragraphs, and I develop my thoughts in an orderly way, methodically, in an introduction, body, and conclusion.  I provide effective organizational signals for the reader.
	

	8. I show that I am aware of the reader’s views, questions, interests, concerns, feelings, etc.  I am persuasive in my explanations and in the kind of support I include.
	

	9. My sentences and word choices are effective.  My tone is persuasive.


	

	10. I am careful in my mechanics: spelling, punctuation, grammar, capitalization, etc.


	


