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	CONTENT



	Purpose
	The reason you are writing

· To tell a story

· To inform

· To persuade

	Audience 
	The readers you are writing for

	Audience Awareness
	You must 
· think about what your audience already knows to help you decide what you need to tell them
· show your reader that you realize you are writing for a real purpose and a real audience

· make it clear what the reader should know, do, and/or believe as a result of reading your piece

	Tone
	How you say something 
· if you write to your principal, you wouldn’t use the same tone as if you were writing to your friend

	Voice
	The way you say something 

· your words let your personality show

	Idea Development
	The way you develop your ideas in the specific genre you are writing, for example
· With description, thoughts, dialog, and/or action in a story

· With facts, examples, and/or reasons in nonfiction

	STRUCTURE



	Organization
	You organize your writing into an introduction, body and conclusion
· divided into paragraphs

	Transitions
	You use words or phrases that help organize your writing, for example
· first, next, another example, etc.

	Sentence structure
	You create sentences with different lengths that do not all start the same way

	CONVENTIONS



	Grammar and usage
	You make your subjects and verbs agree and use the correct verb tense
You use the correct pronouns

	Word choice
	You use the best words for your purpose and audience

	Correctness
	You use correct spelling, punctuation, and capitalization

You document your sources when you include research
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